General Information Summary

We welcome you and your family to the Sunrise
Christian School Early Learning Centre. It is
our privilege and honour to partner together in
educating your children to develop their potential
for God’s glory. We have included in this summary
some basic information about this service. Please
don’t hesitate to ask staff if you have any queries.
ELC Staff

Sunrise’s ELC program is delivered by experienced early
childhood educators who are invested in your child’s wellbeing.
We provide the unique blessings of a Christian pre school
environment, with staff that are committed in their walk with
Christ, which filters into and is embedded throughout our faithbased program.

Session Times

Monday through to Friday Open for 48 weeks of the year.

Delivery & Collection Of Children/OSHC

Parents/ guardians must sign their child in and out daily. The ‘Daily
Booking Sheet’ is located just inside the entrance door of your
child’s ELC room.
Children may not be collected by any person other than parents,
unless written permission is given. If the person collecting the child
is someone other than a parent, please write the person’s name
in the ‘notes’ column of the ‘Daily Booking Sheet’, and verbalize
this collection to Staff. ELC Staff will also ask for photo ID prior to
collection.
OSHC will be available for ELC children, upon consultation with
the OSHC Director. Please notify the ELC staff via email or through
Storypark as well as in writing via the ‘Daily Booking Sheet’.
Bookings for OSHC need to be made via the OSHC Director one
day in advance, as limited places are available.

ELC Notification

Please notify the ELC if your child is unwell from a communicable
disease e.g. measles, chickenpox, gastro, head lice etc.

Please contact your closest ELC to confirm the opening and
closing hours.

Please keep emergency contacts current and advise the ELC of
any work/home phone number or address changes.

All ELC’s are closed on Public Holidays and are closed for 4
weeks over Christmas and New Years. Your account will be
charged if your child is absent due to illness.

Early Years Learning Framework

Holidays from the ELC of 2 weeks or more will be discounted
at a rate of 50% off of full fees, before government rebates are
applied. Please advise your ELC director with a minimum of 2
weeks notice before your departure to ensure correct staffing.
Permanent bookings throughout the year are required at
Sunrise ELCs. Children in our 3-year-old room are not required
to attend a minimum number of days each week. In our Kindy
program (4-year-old room) children are expected to attend a
minimum number of days per week to ensure all pre-school
learning is captured before your child starts school. Please
contact your local ELC Director for this information.

The EYLF has three focus areas and fits well with who we are as
children of God:
• Belonging
Is to know where and with whom you belong. Belonging
acknowledges children’s interdependence with others and
dependence on God which is the basis of relationships. In early
childhood, and throughout life, relationships are crucial to a sense
of belonging.
• Being
Recognises the significance of the here and now in children’s lives.
It is about the present, knowing God, knowing themselves, building
and maintaining relationships with others, engaging with life’s joys
and complexities and meeting challenges in everyday life.

• Becoming
Reflects this process of rapid and significant change that
occurs in the early years as young children learn and grow. It
emphasises learning to participate fully and actively in society.
They are shaped by many different events and circumstances
The five EYLF learning outcomes are designed to capture
the integrated and complex learning and development of all
children across the birth to five years age range.
The outcomes are:
1. Children have a strong sense of identity
2. Children are connected with and connected to their world
3. Children have a strong sense of wellbeing
4. Children are confident and involved learners
5. Children are effective communicators ELC Programme
Our programme is play-based with a Biblical focus throughout.
Constructive and meaningful play allows children to
experience a wide range of activities to achieve the learning
outcomes and encourage development of skills they will use
throughout their lives.

What is a play-based programme?

A play-based programme encourages children to express
their own ideas in play and to represent their world in
order to understand it better. As children play with others,
their language and social abilities are fostered. Children
are encouraged to think flexibly and creatively as they
seek solutions to problems and conflicts; they share their
understandings with others and explore and experience the
content associated with all the learning areas.
Through our programme at Sunrise ELC, children will develop
a Biblical understanding of the world and their place in it.
Children will be equipped to make wise choices and participate
fully and actively in society. They will understand and
experience a strong sense of belonging, being and becoming.

What is the adult’s role in play?

The most important play for young children is play with their
parents/caregiver – please make sure you make some time for
play every day.
The result is children learn to think, they are focused and can
follow through with their ideas, discussions and negotiations.

These skills transfer to working independently and in
groups. Children develop inner motivation and readily take
responsibility for their learning and therefore are equipped for
higher learning and life skills.
Staff members will undertake observations of all children in
their care and document these. Based on these observations,
staff will devise long and short-term goals for each child that
will assist in their overall development. Forms of observations
will include anecdotal notes, comments/feedback,
conversations with parents and group observations/photos.
Children will develop their oral language, literacy, and
numeracy through songs and music time, devotions and
social and co-operative group work skills. Visits to the school
library, music lessons, cooking, and more will occur weekly.
The programme will be displayed in the information section in
the ELC for your perusal and comments.

3 Year Old Programme

Our 3 Year Old Program will also follow the EYLF, but will
have a more play-based routine than our Kindergarten
Program. Our 3 years olds will occupy their own space, which
is separate from the 4-year-old Kindy Program, and they
will have a dedicated educator who will provide a program
for them that is age appropriate. Children can join this room
anytime throughout the year, as soon as they turn 3.

Managing Behaviour

Biblical discipline is the training and shaping of character
and behaviour (including the development of Godly attitudes
and habits), through the consistent and loving application of
Biblical principles.
In the light of Ephesians 6:4, Sunrise Christian School Early
Learning Centre aims to work with parents to train their
children to:
1. Foster dependence on God and His Word for a foundation
for life, 2 Tim. 3: 16-17
2. Encourage growth in self discipline, Hebrews 12: 4 -12
3. Build respect and concern for others, Hebrews 12:14
4. Develop a respect for those in authority over them,
Romans 13:1 & Hebrews 13:17

Together with the parents, Sunrise staff will model Christian
living by their lifestyle, words and attitudes for children.
Children will be trained and discipled through teaching,
rebuking and correcting.
The expectations and standards of Christian living in
relationships and attitudes are taught by continually revising
these through:
• Encouraging a child to accept responsibility for their actions.
• Assisting the child to understand and appreciate the
feelings and needs of others.
• Helping the child to develop respect for others.
• Helping the child to learn the rules and limits of the group
in which they live so they can enjoy interaction in their
peer group.
• Supporting the child in developing positive and secure
relationships with adults.

What the children need at the ELC
• A suitable bag labelled with their name
• Morning recess
• Lunch
• Afternoon recess (There is a no nut policy in the ELC)
• A named drink bottle (water only, please)
• Spare change of clothes (including underpants as accidents
may occur at times)
• Suitable footwear (no thongs or slip on shoes)
• A legionnaire or broad brimmed hat
• 30+ roll on sunscreen
• A small pillow is needed for rest time. This will be kept at
the ELC.
• Toys and trinkets should be left at home as these may be
broken or lost at the ELC. It should be noted that war toys
such as guns are forbidden in the ELC. Interesting items
such as flowers, books, shells, insects and the like are
welcome.
Please ensure all items including all food and containers,
clothing, footwear, bags, etc. are clearly labelled.

Parking

Always have the safety of children in mind when in the
school zone. Please observe the 10km/h speed limit on the
school grounds. Children are always to be accompanied and
supervised while in the car park. Please use the appropriate
pedestrian crossings.

Parental Involvement

• Parent Group Meeting
A Parent Group meeting occurs regularly for all Sunrise
parents (and of course this includes ELC families) to meet
together to share ideas, coordinate fundraising, organise
special events, etc. We greatly appreciate and encourage
parental involvement and this is one way you can help.
Please see a staff member for more details.
• Recyclable Materials
We would love any boxes, leather, wool, buttons, paper,
fabric, ribbons, etc, that can be used for creative activities.
If there is anything else that you think might be beneficial to
helping the ELC, or a way in which you would like to help,
please let us know.
• Excursions / ELC Volunteering
All volunteering adults are required to provide a police
clearance certificate and complete the ChildSafe online
training course prior to attending excursions or assisting in
the ELC. Details are available from the ELC office.
• Birthdays
We celebrate the children’s special days with a song and
a card. You are welcome to send a fruit platter, stickers or
similar item. However, if you wish to bring a treat, please
be mindful of catering for all allergies and adhering to our
healthy eating policy.

Emergency Procedures

In the case of an emergency evacuation, the ELC staff
and children will assemble in the designated area.
The safety procedures will be
practiced informally on a
regular basis so that in
an emergency the
children and staff
will know what is
expected of them.

Uniform

Children are required to wear
an ELC uniform for all sessions.
In addition to the ELC shirt, all other clothing items are to be
plain navy. In winter, navy long sleeved tops or skivvies are
worn under the ELC shirt, or a navy jacket on top.
Sunrise ELC follows the Sun Smart policy, in which we
check the UV rating daily. Anything 3 and above, our children
are required to wear a hat and apply sunscreen. If children
do not have a hat, they will have to remain indoors and play.
Information regarding purchasing your ELC uniform is
available from your Director. Hats, skivvies and pants/skirts
can be purchased from Best and Less, Big W, Target or
Kmart etc.

Communication

Sunrise ELC utilises an online system to communicate with
families all aspects of ELC life, including newsletters, upcoming
events, reminders and vital information regarding your child.
Important dates and photos of special events are also available
on the school website and on each sites Facebook pages.
Paper notices are placed in parent pigeon holes.
Please be aware that any photos taken of ELC children are to
be used for private purposes only and are not to be posted on
social media websites. If you do take photos, they must be of
your own child only or you must seek permission from another
parent before displaying on public media.
Opportunities exist for times to be arranged to discuss
different aspects of your child’s development. Please see the
teacher for an appointment, or contact the ELC office if the
teacher is occupied with parents or children. We value your
communication and would love to tend to all matters.

Policies and Procedures

The ELC has a Policy and Procedure manual, which contains
policies relating to a variety of areas. These are all on file in
our ELCs. If you would like to see a policy or procedure, please
don’t hesitate to ask.
These policies have been developed and endorsed by the
ELC’s leadership and staff. A copy of the policies is kept in the
ELC information area. You are encouraged to read these and
comment on them, or any other aspect of the ELC.

Medical Information

If medication needs to be administered while your child is
attending the ELC, please bring the medication to the ELC
office. Medication must be brought to the ELC in its original
packaging, with a label stating the doctor’s name, the child’s
name, and the dosage. A medication administration form will
need to be completed and signed as written instruction and
authorisation to administer the medication to your child. The
date, time, and person administering the medication will be
recorded on this form, and the record stored in the ELC
record cabinet.

First Aid

ELC staff will tend to minor injuries but will call parents if their
child needs to be collected. It is imperative that emergency
contact numbers are updated in writing and the ELC has the
relevant details. All teaching staff are required to complete
the one day training in Basic Emergency Life Support every
three years.

Children with pre-existing illness

Parents of those children with a pre-existing medical condition

that may require immediate medical intervention (i.e. diabetes,
anaphylaxis, asthma) require additional forms which need to be
completed by the child’s doctor.
Due to the importance of all staff familiarising themselves
with the needs of these children, information is provided in a
number of ways:
• Shared information at staff meetings
• Updated training sessions
• Photos (with an explanation of the condition) displayed in the
ELC administration area

Infectious Diseases

In the case of infectious diseases, parents must inform the ELC
staff as soon as possible. ELC staff will then inform all facility
users that this disease is present at the centre and parents
can then check their own child for symptoms. A child with an
infectious disease may not attend the ELC until fully recovered
with a medical clearance.

Grievance Procedures

If any grievance issues arise, it is Sunrise procedure to go
to the person concerned before the formal procedure is
investigated (Matthew 18). In the event of this not being
successful, the Director will endeavor to resolve the conflict.
You are encouraged to make an appointment with the Director
if you so desire.

We look forward to ministering to your child and
having them join our Sunrise Community!

Contact:
www.sunrise.sa.edu.au
Whyalla
Nicole Fabian – 0477 123 559
whyalla.elc@sunrise.sa.edu.au
Paradise
Micaelah White – 0409 568 982
paradise.elc@sunrise.sa.edu.au
Morphett Vale
Siobhan Webb – 0406 797 911
morphettvale.elc@sunrise.sa.edu.au
Fullarton
Jane Broadbent - 0401 393 866
fullarton.elc@sunrise.sa.edu.au

